
What is the New Mexico 
Gross Receipts Tax (NMGRT)
The gross receipts tax is a tax on persons engaged in business in New 

Mexico for the Privilege of doing business in New Mexico.
Services includes construction activities and all construction materials 

that will become part of the construction project.
The business location for gross receipts from the performance or sale of 
the construction services and construction-related services performed 
for a construction project in New Mexico, shall be the location of the 

construction site.
The rate to use is determined by 7-1-14 NMSA 1978 and for 

construction is based on the LOCATION CODE of the Construction 
project. You can go to this location to verify the location code and rate 

for your address. Gross Receipts Location Code and Tax Rate Map : 
Governments (newmexico.gov)

https://www.tax.newmexico.gov/governments/gross-receipts-location-code-and-tax-rate-map/


Determining Taxability of Gross Receipts
Every dollar that comes into the company, Receipts, is classified as

• Taxable – most of our receipts
• Exempt – receipts which are not taxable and do not have to be reported.
• Or Deductible – A deduction from gross receipts, like an exemption, results in 

an amount not subject to tax but must be reported.  The Department requires 
taxpayers to retain substantiation in their records when claiming a deduction 
for gross receipts.  Areas related to our and our subcontract deductions are:

• Nontaxable transaction certificates (NTTCs)
• Solar energy deduction written statement – a written statement declaring the 

equipment or services purchased are for the exclusive use in the install or operation of a 
solar energy system (use only for the solar energy system deduction under 7-9-112).

• Alternative Evidence – Other documents for other deductions

Unless verified by Cynthia, Amy or Andy – all of our construction 
services are taxable and should be charged as taxable regardless of 
what anyone else says!



Non Taxable Transaction Certificates (NTTCs)
• NTTCs are issued by Bradbury Stamm Construction to applicable 

subcontractors and suppliers.
• The buyer (In most of our cases Bradbury Stamm) obtains an 

NTTC from the NM Tax and Rev to give to a seller (our 
subs/suppliers).  

• The NTTC entitles our subs/suppliers to deduct those receipts 
when determining taxable gross receipts.  In practice, this 
means we can purchase good and services free of the gross 
receipts tax.

• Those that we issue an NTTC must accept it in “good faith”, 
reasonably assured that the we will use the property or service 
in a nontaxable manner.  

• A properly executed NTTC is the conclusive evidence that the 
receipts are deductible from the seller’s gross receipts.

• We only need to issue ONE NTTC for each sub/supplier to cover 
ALL transactions of the same type with that sub/supplier.  (I.e.
these are not issued per project, but per company.)

Accounting will issue these (a Type 6) to new subs and suppliers as 
appropriate.  
(PLEASE FLAG FOLKS YOU KNOW ARE NEW/MAY NOT ASK FOR, this 
paper is critical for them to not become liable for the tax.)







When there is solar on our Projects:



Common Misinformation/Things to know
• Non-profits pay NMGRT on the 

whole construction contract!
• Government Entities pay NMGRT 

on the whole construction 
contract!

• Tribal projects ARE confusing and vary 
in taxability and how paid.

• – always confirm everything with Amy, Cynthia or Andy as 
they may or may not have NMGRT, and it may be paid directly 
to the tribe, or may be to NM Tax and Revenue. – MUST HAVE 
PROOF FOR THE TRIBAL GOVERNMENT.



What is Compensating Tax?  (Sometimes term 
is used in conjunction with NMGRT)

Compensating Tax (Section Compensating tax (Section 7-9-7 NMSA 1978) 
is an excise tax imposed on persons using property or services in 
New Mexico.
This tax is also called “use tax,” or “buyer pays.” Compensating tax 
helps to protect New Mexico businesses from unfair competition 
from out-of-state businesses that are not subject to gross receipts 
tax.
The compensating tax is imposed at a rate of 5.125% on certain 
property used in New Mexico and 5% on certain services used in New 
Mexico. Compensating tax is reported on a Combined Reporting 
System (CRS) form and is due on or before the 25th day of the month 
following the report period in which the taxable transaction occurs.

https://nmonesource.com/nmos/nmsa/en/nav_date.do


Procore

• New Vendors – Send items listed below to Janetta for NM and Jan for MN 
for set up in Viewpoint, will then be ERP linked in Procore and used for 
Textura Invitation.

• Need W-9
• NM Sales Tax/Gross Receipts Tax number
• Contact name, phone number and email address.

• When creating a commitment in Procore, please select “Subcontract” 
not “Purchase Order”.  Purchase Orders do not ERP link over to 
Viewpoint.



Procore
• When creating commitments confirm the phases and cost types exist in 

Viewpoint.  If errors still occur in Procore verify phases/cost types 
through Project>Admin>Cost Code Cost Type Assignments

• Rejected Subcontracts- titles should agree with the phase code.



Procore
• Rejected Subcontract- are either subcontracts or material contracts, 

which are indicated by the “-S or –M”, this should also agree with cost 
type.

• Rejected Subcontract- titles should not contain any spaces, ex: 2104-
07.2100-S, incorrect: 2014- 07.2100-S

• Rejected Subcontract- the description field in the Header and SOV detail 
is blank, the error will prevent Viewpoint from transfer to Textura.



Procore
• Edit the Commitment in the General Information-



Procore
• Edit the Commitment and the Schedule of Value tab



Procore
• Change Orders – Do not send change orders to ERP out of sequence, 

Viewpoint will add them as it receives them and moves them to Textura 
as CO #1 & #3 as CO#1 and #2.



Procore
• If issuing a negative change order and it is nearing the end of the 

subcontract, please verify that there are not any pending final pay 
applications in Textura that could potentially be released.  This results in 
tracking down the sub to send us a check for the negative change order 
and could delay the closing of the job.

• Also creates an accounting nightmare with Viewpoint.



ComData Expense Track
• EVERYONE (not just PM’s) needs to approve credit card 

transactions on Monday for the prior week AT A MINIMUM, 
hopefully you can go into expense track and approve more 
than once a week.

• Also, please verify you do not have any expense reports 
pending approval, from prior weeks or your superintendents 
expense reports awaiting your approval.

• Waiting to approve all at one time hold up every other PM’s 
cost to their projects not just yours.

• Also this put Janetta in a time crunch, to review and prepare 
1200+ transactions a month in a couple of days.



Viewpoint 
• Approve Invoices on a weekly basis AT A MINIMUM
• Do not rely on reminder emails to approve prior month invoices
• Do not approve invoices that should be subcontract in Unapproved 

invoices, send to Sara separately.
• Do not apply ANY invoices to cost type 4 in “AP unapproved invoice 

review”
• When rejecting an invoice please provide an explanation 
• When purchasing for 0088/0099 jobs please provide phase code and/or 

jobsite address.



Textura 
• Do NOT reopen draws unless you have discussed with accounting:

Only reopen to reject a pay application that has been approved but on hold for payment 
and the subcontractor needs to resubmit.  Then the sub will need to reissue in a current 
draw

• If a pay app does get rejected, please let Sara or Sandra know we need to 
manually remove the pay application in Viewpoint.

• When opening a Draw be aware of who you are inviting to submit a pay 
application.  Some subs will submit a zero dollar pay app, the PM will 
approve the application and authorize for payment “Zero Dollars”.

• When a sub is coming to the end of their subcontract, do not let leave a 
small balance on the contract.  Some subs do submit closing compliance 
items and are not worried about the small balance due to them.



Textura 
• When viewing change orders in 

Textura do not select save when you 
are done, please select cancel.  If save 
is selected it disables the options to 
edit or delete the change order and 
re-import from Viewpoint.
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